Guidance for action to be taken in the event of a suspected Covid19 case at Greenwood School
If anyone becomes unwell with a new, continuous cough or a high temperature or has a loss of, or
change in, their normal sense of taste of smell (anosmia), whilst at school, they must be sent home
and advised to follow the Government’s guidance for households with possible coronavirus
infection, which can be found on the gov.uk website or following this link.
Any staff members in the centre who become unwell with suspected Covid-19 symptoms, should
report to the first aider who will inform the leader in charge; the leader will then direct them
accordingly.
If a student is identified as a suspected case, staff are required to refer to the flow chart below.

If a student is believe to be a suspected case, staff members should request the support
of a First Aider.
The designated First Aider should attend and take the student to the meeting room via
the outside door. If it is not possible to maintain 2 metre social distance from the
suspected case, the first aider should attend with appropriate PPE.

Those in contact with the suspected
case should be encouraged to wash
their hands
All surfaces should be disinfected
before resuming learning or activities.

LEADER
The leader should contact parents/carer and
make arrangements for the student to be sent
home. The leader should refer parents to
government guidance around testing and
inform parents/carers of the need to keep the
student at home until test results are known.
Parents should be asked to inform the school as
soon as they have the results.

The leader contact Public Health England and
follow their advice in terms of track and trace.

If the student tests positive for Covid-19, the
leader must alert all students and staff members
that they must follow government guidance
regarding appropriate isolation measures as
outlined here.

If the first aider concludes that it is a
suspected case they should inform the
leader in charge.

FIRST AIDER
If the students is being collected, they
should remain in the meeting room
where they can be isolated behind a
closed door (as appropriate). A window
should be opened for ventilation.
If they need to go to the bathroom they
should use a separate bathroom if
possible – the bathroom should be
disinfected before use by anyone else.

In the event that the pupil’s
condition deteriorates
significantly 999 should be
called and parents/carer
informed

